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Request for Proposal 

To Prepare a 

Zoning Ordinance Comprehensive Amendment 

 

I. Project Description 

 

A. Purpose 

 

The Village of Bourbonnais intends to make a comprehensive amendment to its 1991 

Zoning Ordinance in accordance with current planning practices and the Village’s 2013 

Comprehensive Plan.  As such, the Village is inviting qualified planning professionals to 

submit a written proposal in response to this Request for Proposals (RFP). 

 

B. Community Background 

 

The Village of Bourbonnais is located in the center of Kankakee County, approximately 

57 miles directly south of the City of Chicago.  Olivet Nazarene University (ONU) is 

located in the heart of the Village and a coordinated and cooperative relationship exists, 

particularly with respect to issues of mutual concern and benefit. ONU is also the 

summer home of the Chicago Bears. 

 

In 2017, a new Interstate 57 interchange is scheduled to open resulting in several 

thousand acres open to new development.  The new interchange is expected to spur 

significant economic growth in the region. 

 

As of the 2010 Census, the population was 18,631 people, which reflects a 14.9% 

increase, and prides itself in diversity both culturally and spiritually. 

 

C. Background on Village Documents Relevant to Project 

 

1. Comprehensive Plan.  The latest version of the Plan was adopted on October 7, 

2013. 

2. Zoning Ordinance.  The current zoning ordinance was adopted November 4, 

1991, and has since been revised on an as needed basis.  This has resulted in a 

disjointed ordinance that is not user-friendly. 

3. Floodplain Ordinance.  In April 16, 2012, The Village adopted its floodplain 

ordinance, based upon the recommended State model.  There is some floodplain 

located in the Village as the south west corner is bordered by the Kankakee River. 

4. Kankakee River Valley Enterprise Zone.  The Village has entered into an 

intergovernmental agreement with regard to designated enterprise zone areas.   

5. Tax Increment Financing Districts.  The Village has two Tax Increment Financing 

Districts. 
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II. Scope of Work 

 

The selected consulting firm will work with the Village Planning Commission and key 

staff to develop a comprehensive amendment to the zoning ordinance that support the 

goals, policies and action items in the comprehensive plan.  The Planning Commission 

will be the governmental body responsible for overseeing development and review of the 

new zoning ordinance, and it will then recommend the adoption of the final zoning 

ordinance to the Village Board. 

 

Education of the Village Planning Commission will also be a part of the scope of this 

project.  The selected consultant will be responsible for educating the Planning 

Commission on the basics of planning and zoning principles and concepts.  At least one 

educational session is to take place at the first meeting at which the consultants are 

introduced to the full Planning Commission.  It will be the staff and the Planning 

Commission with whom the consultant works closest during this project. 

 

While the Zoning Ordinance must be overhauled to achieve many of the goals in the 

comprehensive plan, it must also be revised because it contains archaic and often 

ambiguous language.  This can lead to undesirably broad interpretation of the regulations.  

Further, it is silent and gives no incentives to developers on some significant issues (e.g., 

appearance and landscape standards, screening & buffers, etc.).  The consultant will be 

responsible for ensuring that all of the basic code elements are included in the new 

ordinance, which will most likely include the following sections: 

 

 Definitions 

 Use classifications 

 Development and design standards 

 Off-street parking and loading standards 

 Signage standards 

 Performance standards 

 Accessory structures and buildings 

 Lighting standards 

 Non-conformities 

 Review procedures 

 Administration 

 Evaluation criteria 

 Planned Unit Development Standards 

 

The consultant will be responsible for recommending the organization and style of the 

ordinance.  The zoning ordinance should be an efficient, easy-to-use document (hard 

copy and on-line) that will help implement the land use policies of the Village of 

Bourbonnais.  Mechanisms such as cross-referencing, illustrations and tables should be 

the primary methods that make the ordinance user-friendly.  The consultant will have 

primary responsibility for drafting and redrafting the text of the zoning ordinance after 

receiving appropriate input from the community’s citizens, stakeholders, Planning 

Commission members, and Village staff. 
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III. Deliverables 

 

All items delivered as part of this project shall be the sole property of the Village of 

Bourbonnais.  The consultant shall be responsible for the submittal and execution of the 

following: 

 

1. Progress Reports and Research.  The consultant shall be responsible for submitting 

monthly progress reports and research information, relative to the project.  The 

consultant shall clearly communicate how the regulatory effects of the proposed 

ordinance may differ from the effects of the current ordinance.  Background 

information regarding subjects addressed in the proposed ordinance, which are not 

addressed in the current ordinance, shall also be submitted. 

2. Draft Ordinances.  Twenty (20) copies of draft documents are required during the 

development stages of the project for review and use by the Planning Commission 

and staff. 

 

3. Meetings.  The consultant will be responsible for meeting with the Plan Commission, 

Village Board, and Village staff on a regular basis.  The number and frequency of the 

meetings will be determined in consultation with all parties before the project begins.  

The purpose of the meetings will be to establish objectives, discuss alternatives, 

provide direction and review progress.  In addition, the consultant will be expected to 

hold public hearings with regards to the proposed zoning ordinance, in accordance 

with Illinois Law, of the Village Plan Commission and Village Board. 

 

The Plan Commission meets the third Thursday of every month at 6:30 p.m.  The 

Village Board meets the first and third Mondays of every month at 5:30 p.m. 

 

4. Final Work Products.  The new zoning ordinance must be provided in both print and 

electronic format that are compatible with the Village’s software.  The consultant 

shall provide the following specific ordinance products: 

 

 Twenty-five (25) bound hardcopies of the final zoning ordinance developed 

with Microsoft Word in an 8 ½” x 11” format. 

 One electronic Microsoft Word version of the final zoning ordinance 

 

IV. Information Provided by the Village of Bourbonnais 

 

The Village will be responsible for providing the selected consulting firm with a hard 

copy of the following information immediately following the signing of the contract: 

 

 Current zoning ordinance as amended; 

 Current zoning map, as amended;  
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 Village of Bourbonnais 2013 Comprehensive Plan; 

 Kankakee Valley Enterprise Zone Map; and 

 Tax Increment Financing District Plans and Maps 

 

V. Budget and Timeline 

 

The consulting firm for the Zoning Ordinance Comprehensive Amendment project will 

be retained by the Village of Bourbonnais.  It is anticipated that the project will span the 

course of one year or less, commencing no later than the first week of January, 2017. 

 

VI. Proposal Submission 

 

Twenty (20) copies of the proposal must be received no later than 2 p.m. on November 18, 

2016, and must be signed by an authorized official of the organization submitting the 

proposal. 

 

All costs incurred for proposal preparation, presentation or contract negotiations is the 

responsibility of the consultant.  Each proposal must be complete and the Village reserves the 

right to reject any proposal received after the date and time due. 

 

To be considered, proposals should include the information set forth below and must be 

received by the due date at the following address: 

 

  Village of Bourbonnais 

  Zoning Ordinance RFP 

  600 Main Street NW 

  Bourbonnais, IL 60914 

 

VII. Proposal Format 

 

Proposals should include the following information: 

 

1. Cover Letter.  The cover letter should outline your firm’s understanding of the 

assignment and must be signed by an authorized official empowered to commit the firm 

to a contractual arrangement with the Village. 

 

2. Professional Staff.  Outline the names of the principals and key personnel who will be 

assigned to the project and provide professional resumes of each key member of the 

project team.  Also, please include a brief statement of the availability of key personnel 

of the firm to undertake the proposed project. 

 

Identify any sub-consultants who may be working on the project and submit a 

professional resume for each key sub-consultant.  Please note that the primary consultant 

will be required to assume responsibility for all services offered in the primary 

consultant’s proposal, regardless of which firm provides them.  The primary consultant 

shall be the sole point of contact with regard to contractual matters, including payment of 
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any and all charges resulting from the contract.  Any proposed subcontracting shall be 

stated in the proposal or approve by prior mutual agreement of the contracting parties. 

 

The project is anticipated to take approximately one year commencing no later than the 

week of January 5, 2017.  Any key persons identified by your firm must be contractually 

committed to the work until the project is completed and approved.  If a principal of the 

firm and other associates are to work on the project as a team, please indicate the 

percentage of time each key team member is to devote to the project and outline the 

methods to be used for coordinating project work among members of the team.  It is 

expected that a principal of the firm will be present during the interview phase of the 

project. 

 

3. Qualifications and References. Include a narrative of the firm’s qualifications for the 

proposed project, including the types of services for which the firm is qualified.  The 

narrative should describe the firm’s specific experience working with growth 

management techniques.  Provide a list of recent projects completed by the firm that 

demonstrate similar competencies that will be needed for this propjet.  For each past 

project, include the name, title and phone number of a representative whom the Village 

may contact to discuss your experience. 

 

4. Project Approach and Timeframe.  Provide a detailed description of the firm’s approach 

to the project broken down by task.  For each task, describe the activity, the method for 

conducting the activity, the intended result, products, any work or activity to be 

conducted by the Village or its representatives, and the anticipated timeframe using a 

Gantt-type chart that shows by the month or week, expected completion for each project 

element to illustrate when each task will be undertaken and completed.  Included in this 

section may be a discussion on any substantive or innovative ideas issued in other similar 

projects, which you feel is applicable to this project. 

 

5. Conflict of Interest.  Provide a list of any work contracts in which your firm is currently 

involved with adjacent communities or with private developers doing work in 

Bourbonnais and provide a list of any projects that could be considered or could create a 

real or perceived conflict of interest. 

 

6. Resources.  Indicate all resources, other than those listed in Section IV of this RFP, your 

firm will need to have the Village to supply in order to properly complete this project. 

 

7. Fees.  Provide your firm’s fees for performing the services required as detailed in your 

proposal.  Identify the total cost for completing each work task.  Include in the budget an 

itemized cost for each staff member assigned to the project and subcontractors, if 

applicable.  Include a time chart by month or week to illustrate when each task will be 

undertaken and completed.  The overall contract cost shall be stated as a total not-to-

exceed fee for the services outlined.  This contract cost shall include the hourly billing 

rates of the staff who would serve the Village, together with any added costs for direct or 

indirect expenses such as printing, mileage, data or sub-consultants. 
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VIII. Evaluation of Proposals 

 

The Village will evaluate submitted proposals based on the quality of the response, the technical 

and professional expertise and related work experience of the consultant, the proposed method 

and procedures for completion of the work, the understanding of the goals and objectives related 

to the project, and the cost for completion of the work. 

 

The Village of Bourbonnais will review the proposals and reserves the right to conduct 

interviews with all or some of the consultants.  If interviews are conducted, key staff that are to 

be assigned to the project are expected to attend. 

 


